Training Topic #14c - Drafting messages (part 2)
Lesson Intent.  The intent of this lesson is to continue our seven-part discussion of messages by reviewing the use of abbreviated texts, privacy issues and message integrity.

Reference:  Army MARS SOP Chapter 18 and Appendix D.  Army MARS Basic Training Course (various).  Army Regulation 25-11, Record Communications and the Privacy Communications System.  CAM Message 29-98 P 171615Z JUN 98.

Last week we began our discussion of the process of drafting messages by talking about drafting message text, the use of punctuation, phonetic equivalents, numbers, dates and time, message references and finished up by going over the basic 16-line military message format.

This week we'll finish up our topic of message writing by talking about the use of abbreviated texts and message privacy issues.

Here's the outline we're following: [Fill in dates for each topic]

- ________ We'll discuss how to transmit messages.

- ________ We'll talk about how to deliver messages.

- ________ We'll discuss procedures for refiling messages to and from the amateur service.

- ________ Finally, we'll look at an overview of the MARS traffic system and focus in on the gateway system.

Message Integrity
· Message text will be transmitted exactly as written.

· The only person authorized to change the content of a message is the person who originated the message, to include the precedence of the message.

· Abbreviations will not be substituted for full words or full words for abbreviations without the approval of the originator, except for month and state abbreviations.

· A station receiving a message is responsible for the message until a receipt is obtained from another station or delivery is accomplished.  Note that this also includes information addressees if not previously delivered by other means by another relaying station.

· Instructions to take no further action regarding a message relieve that station of any further forwarding responsibility.

Questions for discussion:
Questions that came up during discussion:
The way ahead: This concludes the third part of our discussion of messages.  Next time we'll continue our training by talking about transmitting messages, principle operating methods and message tracing.
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